SCGJIWD

IIIIIIIII

/

A
Y{/

e 7/

'///II/A

ORDER ONLINE
MANUAL

DATASAFE LIMITED

2,




AMEMBER OF | SCGJWD

LOGISTICS

Contents

1.Howto Log -in

2. Search Inventory

3. Your Profile

4. Buy Material

5. Add New Service

6. Refile Service

7. Retrieval & Perm out Service

-mail Service

8. Access Viewing room & By E

9. Destruction Service

10. Other Service

11. Order Status

JW

DATASAFE



How to Log -In
INnto system

J\NB) patasare



Step 1 : First -Time Login Activation

1. Goto www.datasafe.co.th
2. Goto Order Online
3. Select! ybnr VY wo¥kl. OUPTk Wbt
4. Fill in username and password. (The user will receive from BETDHDPBaR v P
5. Click 1 y Bm Yhutton.
6. First-Time Activation will appear, prompting you to change your password
via an email.
Lt The system will send change password link to your register e -mail.

nt The system will prompt the customer to set a new password.
Upon success, the customer can log in using the username and new password.

niOPassword Requirements:

1 Must be at least 8 characters long

1 Must contain at least one uppercase letter
1 Must contain at least one lowercase letter
1 Must contain at least one number

1 Must contain at least one special character

J\NB) patasare

JW vamasare

\wius) __usmsuads)-  G0a
1,2,3

Usmisdainuianats e

Document Storage
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http://www.datasafe.co.th/

Step 2 : Log -in for ordering JWD ortasare

1. Goto www.datasafe.co.th

2. Goto Order Online.

3. Dropdownandchoose 1 ybnr VY o¥kl. OUPTk Wbt
4. Fill in username and changed password.

5. Click 1 v b n buttan.

6. The main menu of system will appear.

7. The customer can select each menu item as needed.

JWI vatnsire 1. affiois  Order Online- sufhuduis:- 8 wiauasim "Jw;n;‘:::mw'"m ax m :L :
1,2,3 ———
p—— JW oatasare
. = = ogin (0ld System) N
USMSIaINUIDNETS [
Password

Document Storage

usMsyaINUIRNANSIUSUILUASUIIS

version 10030 (@ ] [@ie) ad aD aD D aD
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J\NB) patasare
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1. Search Inventory

o W J DATASAFE ™ oemosaLes

- e -uo“."
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BUY MATERIAL ADD NEW REFILE

RETRIEVAL&PERMOUT ACCESS DESTROY OTHER SERVICE
usmsdogaqunsaichon usmssnifiundaonanstiy usmsdvAundoonans usmsionnadonans wnsundovionans usmsthawndavianas usmsdua

_Jwg DATASAFE Copyright © 2024 JWD DATASAFE. All rights reserved W (+66) 2 710-4050
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For searching inventory by item type
1.1 Click Select Inventory Type.

1.2 Choose Container, File Folder, or Tape.
1.3 Click the Search button.

For downloading the file template.

2.1 Click the Download Search File button.

2.2 fill in the required information in the template.
2.3 Save file.

For searching a large number of inventory
items by importing a file
3.1 Click Select Search Field.

3.2 Select the data you want to search

by: Short Description, Long Description, Item,
Alternate Code.

For Importing the file template.

4.1 Click the Import button and select the saved file.

4.2 The system will display the data table based on
the search results.



2. Search Inventory Function

’ Alternate Code @ Equal O Starts m’ O Ends with
Search Advanced Search ¥

Account Code ltemCode @ Equal O Startswith (O Ends with
Search Search
¥ addtocar [l X EERTREEN 1 280/ 280 items
[]  AccountCode ItemCode  AlternateCode  AddedDate Destroy Date Object PermanentFlag  CurrentStatus  Status Date Short Description i
0 B2-0040 C10134370 ACINVIO002 07 Jul 2012 31Dec 2012 Container 1.0 No Out 12 Nov 2025 INVOICE
(m] B2-0040 C10134371 ACINVIO003 07 Jul 2012 31Dec 2012 Container 1.0 No Out 12 Nov 2025 INVOICE
(m] B2-0040 10134372 ACINVIO004 07 Jul 2012 31Dec Container 1.0 No Out 12 Nov 2025 INVOICE
0 B2-0040 C10134373 ACINVIO005 07 Jul 2012 31Dec Container 1.0 No Out 12 Nov 2025 INVOICE
0 B2-0040 C10134374 ACINVIO006 07 Jul 2012 31Dec 2012 Container 1.0 No Out 23 Dec 2022 INVOICE
0 B2-0040 10134375 ACPV100001 07 Jul 2012 31Dec 2017 Container 10 No Out 23 Dec 2022 PAYMENT VOUCER
0 B2-0040 C10134376 ACPV100002 07 Jul 2012 31Dec 2017 Container 1.0 No Out 23 Dec 2022 PAYMENT VOUCER
(m] B2-0040 10134377 ACPV100003 07 Jul 2012 31Dec 2017 Container 1.0 No Out 23 Dec 2022 PAYMENT VOUCER
v
4 [ ]
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1. The table of inventory.

2. For exporting searched Inventory data in

Excel file format.
3. For searching clearing.
4. For adding selected items to the cart.
5. The total of the items.
6. For searching items by account code.
7. For searching item by Item code.
8. For searching item by Alternate code.

9. Drop down for advance searching.

Searching Tips |

4 \

!I Equal = Search by entering the full and exact text. \i
i Starts with = Search by keyword using at least the i
i first 6 characters. i
i Ends with = Search by keyword using at least the i
:‘ last 6 characters. ,=
\\\ _______________________________________________ ’,/



3. Advance Search Function (1/2)

Added Date Range " Destroy Date Range
Status Date Range Object
Current Status
Search

Short Description @ Equal O Starts with O Ends with Long Description

Search Search
Month Year

Search Search
Category Department

Search

Search

AMEMBER OF | SCGJWD
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Add Date Rage = searching boxes by first

added date range.

Destroy Date Range = searching boxes by

scheduled destruction date range.

Status Date Range = searching boxes by

the last used date range.

Object = searching boxes by typing the

box size.

Current Status = searching boxes by typing
the box status (In / Out).

Short Description = searching boxes by

typing the box short details. (If any)



3. Advance Search Function (2/2)

Added Date Range Destroy Date Range
Status Date Range Object
Search
Current Status
Search
Short Description @ Equal O Starts with O Ends with Long Description
Search Search
Month H Year
Search Search
P - (oo -

Search

Search

AMEMBER OF | SCGJWD
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Long Description = searching boxes by

typing the box long details. (If any)

Month = searching boxes by typing
month of document  Ex. JAN. (If any)

Year = searching boxes by typing year

of document Ex 2025. (If any)

. Category = searching boxes by typing

category of document  Ex Tax. (If any)

. Department = searching boxes by typing

department Ex Accounting . (If any)

Home
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1. User Profile

1. Clickl AbzN ENDDr okl

2. User profile setup based on customer

WP vamasare E &P oo information.
e Profi == 3. E-mail address uses for automatic order
w Q Fisthame: 0640 Lasame AL confirmation.
ot pree——
:,ﬂ:;m -7/“*90 9 4. The email address can be edited.
7 FS—— 5. The email address can be added.
o o e - o - ' ™ ™ 6. Display all delivery address information of

P4 o 82-0040 K.DEMO DEMO N anadeunsilabua 210290:1801n51 2.0:BnsY 24000 027104050 027104055
the customer.

4 o 82-0040\1 DEMO 2 afogual dAsswn dwaud 20230 033-674-250

rd 82-0040\2 kookai 253 nyUiaslzng aansii 2ufonBovity duBoolnu 50130 053-421-450-3 7 ThIS Icon ? SeS for edltlng the d6|lvery
n Edit Email address.

Emails 8. Thisicon ﬂses for deleting the delivery

sales@datasafe.co.th add ress.

Jwg DATASAFE Copyright © 2024 JWD DATASAFE. All rights reserved. 9. Use for addlng dellvery address.
+ Add another email I 4

amevaeror | SCGIWD Home

LOGISTICS



Buy Material
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STEP 1

g Select material

(Sticker barcode, Empty carton or Plastic bag)

STEPO

E View Cart

STEP 3

°=| Check out order

STEP 4

\/ Order Confirmation

JW
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Home



J\NB) patasare

Step 1 : Select material

€ 9 C =% odewebdatasafecoth Q% mBEe O O

JW oatasare @ cevosaies

1. Click 1 ; z U £ D Tatmain imenu page.

2. Select your required material

3. Used| Qobselect 1! T T bhzVT . <blixti

4. Specify the required quantity.

5. Click 1 ' 1J1J Tb [ BNTH

6. The system will display the entered orders on the 1 ®NIJK N .<BNT{

7. After completing the order, click larkl <BNTH

JWID osasare = JWBosrwsare P
+ AooMEw { B meus W AETREVALAPERMOUT P rccess - | & RETRIEVALSPERMOUT i P ceess. ‘i W oesRor Ixmm -

BUY MATERIAL : Order Cart (1) item @ vewca [RS—— m [ — m

Materiat Typa ©

Empty Standard Container (MCONTSTO) MATERIAL QuANTITY AcTion QuaTITy AcTIoN

‘Account Code -

82-0040 ] Ematy Standard Container (MCONTSTD) © ’ o

Quantity *
L N

® Concet

\n

amevaeror | SCGIWD <+ BaCk
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. JWD
Step 2 View Cart DATASAFE

W osrmsare 40 oo 8. Check and select your required order.
O B 9. Used ﬂ) delete not required order.

NO  SERVICETYPE DETAILS QUANTITY  PLACEDIN CART

10. Used f ) edit your order.

SALES-01

\n Buy Material (dodaqunsnicion) Empty Standard Container (MCONTSTD) 10 ® Boe 5 03 B2-0040 rd
h r 11. After completing the order, click

1 <EIT U bzT bBNIKN{

12. Used to export an Excel file as

evidence of items in the cart.

amevaeror | SCGIWD D BaCk

LOGISTICS




Step 3 : Check out order

aaaaaa

i sovdulwinnusnnfdeunoluiu 10 M8
o File Name

14

aa4Boinsy

027104055

Service Type

17

AMEMBER OF | SCGJWD
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13.

14.

15.

16.

17.

J\WE) patasare

Check the delivery address and edit it
by typing.

Used to select another saved address.

Used to attach your file (if any).

Used to add additional information.

Confirm your order.




Step 4 : Order Confirmation

v

Success

Your order has been confirmed.

Order ID: 127086
Your order has been sent to your email

v
Order Confirmation
PRINT OROER BY ORDER DATE BATCH ORDER NUMBER
* SALES-Ot 19 Dec 2025 12393
Workorder Account SALES-O1

99 uNl anasvunsiionua a1lsoaBUNST DDBHNST
Phone: 027104050

Fax 027104055

Notes:

> Confirm Batch No. 124181 Retrieval&Permout  (+ symmarize

| )

No-Reply<online@datasafe.cc>
To: Datasafe Sales
Cc: ® CS-center-datasafe; Datasafe Service; @ Sureerat Norachan (a¥es usuiey)

A\ This sender online@datasafe.cc is from outside your organization.

= web-order-ba278c¢90-95af-4...
12 K8

Buu Ao DEMO SALES,

e lafuaamairasandouiaoud Moandoaddaa
Datasafe has successfully received your order. The details are as follows :

Useinwvulnng (Service Type):
H4uu (Quantity):

TMoanduaTon:
The order details :

@ € Reply %\ Replyall > Forward & [88 -

wed 12/24/2025 11:16 AM

Block sender

Track# Details Qty

457164 ' 1

AMEMBER OF | SCGJWD
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18. A pop -up will appear confirming that the
order was successful.
19. A confirmation pop -up will be displayed

showing the following details:
Print 1 for downloading the PDF.
Order By  the user who placed the order.

Order Date | the date the order was placed.

o Do Do Do

Batch Order Number The number of order.

20. The system will automatically send a

confirmation to your email.

e N
] 1
i After the order is completed, it will be automatically i
1 1
| savedinthe Order Status Report menu. H
N e e e ’l




Add New
Service

AMEMBER OF | SCGJL%E

Step 1 : Select Add New

JW

Step 2 . Input Alternate Code

Step 3 : Input Alternate Code Error
Step 4 . Order Cart

Step 5 : View Cart

Step 6 . Check out order

Step 7 : Order Confirmation

DATASAFE

Home
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Step 1 : Select Add New

€ 9 C =% odewebdatasafecoth Q% mBEe O O

JW oatasare @ cevosaies

1. Click 1 | 1J1J ¥ at main menu page.

2. Select the service type.

w

Used | Qooselect 1 ! T 1 bzVYT. <bllki

Select the objects

Container
Filefolder

> o e A

Tape AN e e

J\W D oatasare W© pevosaies JWI oatasare @ ovosars

W BUY MATERIAL | En nere W RETRIEVALAPERMOUT P access W oestRov 3% oTwen service
‘ ) &
B Downtoad Template Fite

ADD NEW : ADD NEW: rt (0) item

| REFILE 5 RETRIEVALAPERMOUT B nccess

rt (O) item

Service Type *
Service Type
e w Suflani Pickup (Pickup the iter N ICETYPR QUANTITY OBJECT Alternate Code ACTION
- Select a Service Type —- v SERVICE T PE QUANTITY OBJECT Alternate Code ACTION
Account Code *
82-0040 Q P ) n
anchiw SuRgnéh Pickup (Pickup the itemis) at my Business)
Objact anéundofl endiiuw Receive (1 will bring the itemis) to the records center)
Container ~
Object *
v
Container
Filafolder

Container 10 ~
Alternate Code *

tdsHavovanAiow (Customer Cod s -8

® cancel W Addtocart

amevaeror | SCGIWD <+ BaCk
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JW,
Step 2 : Input Alternate Code DATASAFE

5. Specify the required quantity.

O oerosaies

o IR (e 1w l,em - 6. Specifytherequired 1 <b VT Hr Yk N Of A « I

ADD NEW : ) ordercart (0) item

SN patasare

Service Type *

arduuw SURgNAT Pickup (Pickup the iter % SERVICE TYPE QUANTITY oBJECT Atternate Code ACTION 7. SpECIfy the 1 I L_J T K N ? D T Wpe.< b I\] K [

Account Code *

B2-0040 Q

onpet 8. Used § to input your alternate code.

~

QUEKY Pkakl Try¥Yn 1 <zPTbWKkN <bUkt ¢

9. Used :J key your alternate codes one -by -

one. The total number of alternate codes must

be equal to the quantity.

M DEMO SALES
T REFILE W RETRIEVALAPERMOUT . P access e 1] ;rnm € orHer seavice
L | L 4 4 JJ ‘[ l - 10_ Used E Download Template File nput Several alternate
ADD NEW : ) ordercart (1) item @ view cart . .
e codes rather than keying them in one by one.
ardisw Surlani Pickup (Pickup the iter v ] SERVICE TYPE QUANTITY omJECT Alternate Code AcTION
AsmeomacRse:d || auw Sulgni Pickup (Pickup the item(s) at my Business) 1 Container 1.0 » rd ° . . .
02-0040 a 11. Click the Browse File button to select a file for
v import.
@ contatner Alternate Code B oowniosarempiarerie | || @ srowserie ||
L F y o a ] . 12. Show Alternate Codes from the imported file
—— / = or create function.
— - y 16 | 13. Click 1 ' 1J1J Tb [T BNTTt 1
amevaeror | SCGIWD D BaCk

LOGISTICS



JWD
Step 3 : Input Alternate Code Error PATASAFE

When the imported alternate code contains

an error, you can follow the steps below :

1. The imported file error will appeatr,

prompting you to download an error

@

report.

a . Import File Error - E

The file you imported contains errors. Please download the
report to see more details and correct the data

2. Click1 Bb T YobbIlJ & NNootten. Nkt ¢

3. The error description will show the details

in excel file report.

Alternate Code |Error Description

ACINV10002 Duplicate code already exists in the system.
ACINV10003 Duplicate code already exists in the system. o o
ACInv10004 Duplicate code already exists in the system. { After reviewing the error details. vou may revise i
ACINV10005 Duplicate code already exists in the system. ' g Y y I
ACINV10006 Dupl?cate code already ex?sts ?n the system. I the alternate code(s) based on the information !
ACPV100001 Duplicate code already exists in the system. H !
ACPV100002* Invalid format. Use only A-Z, 0-9, -, /  provided. !
ACPV100003 Duplicate code already exists in the system. e e e e e e e e e o S
ACPV100004 Duplicate code already exists in the system.

ACPV

amevaeror | SCGIWD D BaCk
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Step 4 : Order Cart

13. The system will display the imported

JWWJ pATAsArFe 1 oemosaes
= o itemsonthe 1 ®NIJk Nt <BNTT

- ] @ e I ’ e ' o * e
g ) |

—— —
ADD NEW : ﬂ Order Cart (1) item m@) VIEW CART 14. Show the box size.
Service Type *
anciusw Suiand Pickup (Pickup the iter v U SERVICE TYPE QUANTITY OBJECT Alternate Code

Aeeountcode O md1wvl§uﬁanﬁ1ﬁckup[Pidcupmeiiem(slatmyﬂusine 15 ShOW the imported alternate COde'

3 1 Container 1.0 @ f
B2-0040 Q
Container v 16. Used to edit the information.

B Container

oty*

‘ 17. Used to delete the order.

Size *
Container 1.0 v

Alternate Code *

18. After completing the order, click

1sHauoeandiao (Customer CodV B

{gsHauavanA2v (Customer Code) 1 ()

0r kI <BNTt

lisHauav Datasafe (Datasafe Code)
¥ Cancel & AddtoCart

amevaeror | SCGIWD <+ BaCk
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. JWD
Step 5 - View Cart DATASAFE

19. Check and select your required order.

JWJ oatasare 0 oevosuss

+ ADDNEW | REFILE | W RETRIEVALAPERMOUT P Access

NO SERVICE TYPE DETAILS QUANTITY  PLACED IN CART

20. Used ﬂ) delete not required order.

‘ -
21. Used # > edit your order.

22. Show the imported alternate code.

23. Used to export an Excel file as

. . _— . . . SALES-01 >
V| onciwew SuRgnAn Pickup (Pickup the item(s) at my Business) -
/] 1 Add New (msshnlHu) an p (Pickup y 10 @ 24Dec 2005 w15 B2-0040 4

evidence of items in the cart.

24. After completing the order, click
1 <EIT 0 bzT DNk Nt

aaezzor | SCGIWD <«— Back

LOGISTICS




Step 6 : Check out order

aaaaaa

i sovdulwinnusnnfdeunoluiu 10 M8
o File Name

26

aa4Boinsy

027104055

Service Type

AS

AMEMBER OF | SCGJWD
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25.

26.

27.

28.

29.

J\WE) patasare

Check the delivery address and edit it
by typing.

Used to select another saved address.

Used to attach your file (if any).

Used to add additional information.

Confirm your order.




J\WE) patasare

Step 7 : Order Confirmation

30. A pop -up will appear confirming that the
v v
Order Confirmation order was successful.

success PRINT OROER BY ORDER DATE BATCH ORDER NUMBER

Your order has been confirmed. ‘ ’ o T - 31. A confirmation pop -up will be displayed

Order ID: 127086 e showing the following details:

99 uN anasvunsidowua 210203BANST DIABHNSY
Your order has been sent to your email Phone: 027104050

Fax 027104055
Notes:

[ @ cotm |
~

Print 1 for downloading the PDF.

Order By r the user who placed the order.

Order Date 1 the date the order was placed.

o Do Do Do

Batch Order Number 1 The number of order.

> Confirm Batch No. 124181 Retrieval&Permout  (+ symmarize < >
WMUm . E s
No-Reply<online@datasafe.cc> © 4 Reply %\ Replyall > Forward & (8 @ -
To: Datasafe Sales Wed 12/24/2025 11:16 AM
Cc @ CS-center-datasafe; Datasafe Service; @ Sureerat Norachan (a#¥e usuncy) 32 Th e Syste m Wi I I auto m atl Cal Iy se nd a
A\ This sender online@datasafe.cc is from outside your organization. Block sender

o \gexli-order-baz78c90-95ef-4r ~ Confirmation to your emall-

Buu Ao DEMO SALES,

e lafuaamairasandouiaoud Moandoaddaa 32 TI ps
Datasafe has successfully received your order. The details are as follows :
e e ———

Useinwvulnng (Service Type):
H4uu (Quantity):

After the order is completed, it will be automatically

TMoanduaTon:
The order details :

o

saved inthe Order Status Report  menu.

457164 ! 1 N - - -

Track# Details Qty

amevaeror | SCGIWD <+ BaCk
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Refile Service
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STEP 1

g Refile Service (Select one)

A Normal Version

A Imported file version

STEPO

E View Cart

STEP 3

>=| Check out order

STEP 4

\/ Order Confirmation

J\NB) patasare

Home



Step 1 : Refile (Normal version) S vrmasare

1. Click 1 E k ) atimain menu page.

2. Select the service type.

mo DEMO SALES

' 3. Used |  psearch 11 OTKNYDPTKk <b
4. Used | Qpsearch 1 gTkW I bllki
ACTION
al:

J\WJ oatasAre

REFILE:
Service Type *

andiwswsuRanan Pickug(Pickup the item W

5. If you know the box code to refile, you

can enter it directly in the field instead of

anchwwWsuRgnAn Pickup(Pickup the item at my business) B2-0040 10134370 ACINVIO002

using.| &

6. Click1 ! 130 Tbh T BHONTT 1

Q.
k Add to Cart ‘
7. The system will display the item on the
6

1 ®NIJK N <DNTt

8. After completing the order, click larkl <

Enter either the Iltem Code orthe Alternate Code
(not both).

,______‘
L Y. 4

amevaeror | SCGIWD D BaCk
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Step 1 : Refile (Imported file version)

J W ATAsAFE

. W BUY MATERIAL i'f‘ <4 ADDNEW REFILE

% RETRIEVAL&PERMOUT

p

.

REFILE : ) order cart (12) items
Service Type *
nchiwwiuianA Pickup(Pickup the item v D SERVICETYPE ACCOUNT CoDE ITEM CODE ALTERNATE CODE ACTION
Alternate Code * N "
Q D mmwﬁuﬂanm Pickup(Pickup the item at my business) B2-0040 C10134370 ACINVI0002 ¥ 4
Item Code * . o ot “ p . y
O oncuwWSURgNA Pickup(Pickup the item at my business) B2-0040 n C10134371 ACINVI0003 Y4 a
Q
o W Addtocat OJ onchuwwSuRanin Pickup(Pickup the item at my business) 82-0040 Cl0134372 ACINVIO004 s a
O dWEURgN# Pickup(Pickup the item at my business) ES v [FE] > Jx G10 < IE £
' A B A
! [Item Code | 1 Alternate Code |
Select Service Type ss) 2 |€10134370 2 [ACINV10002
3 |C10134371 3 |ACINV10003
Please choose a service type before a g items to the cart 4 C10134372 ACINV10004
-~ Select a Service Type - 5 IC1°134373 ACINV10005
ss) g €10134374 ACINV10006
clolasid ACPV100001
Cancel Confirm & Add to Cart 8 10134376 8 ACPV100002

AMEMBER OF | SCGJWD

LOGISTICS

9 C10134377
10 C10134378
11 C10134379
12 C10134380
13 C10134382
14

9 ACPV100003
10 | ACPV100004
11  ACPV100005
12 ACPV100006
13 /ACPV100008

J\NB) patasare

Click 1 E k I atimain menu page.

Create an Excel file when you have multiple
boxes to refile, and specify either the Item
Code or the Alternate Code (not both), as

shown in the example.
Use this option to import a created excel file.
Select a service type.

Click? <bYNRr NW . 11313 Tb

The system will display the imported
1 NIOJK N <BDNTt1 L

items on the

After completing the order, click Y ar k|

<«— Back

T BN-

<t



J\WE) patasare

Step 2 : View Cart

JW varasare &0 osrosuss 1. Check and select your required order.

[ | B3 RerLE [ ‘ W RETRIEVALEPERMOUT L P access
g— — 2. Used ﬂ) delete not required order.

a port
- B, e
DETAILS QUANTITY  PLACEDIN CART ACCOUNT CODE ALT. 3. Used ’ ) edit your order.

Search Search

4. Display the box code(s) in order.

| Refile (sdvAu) anduWURan PickuptPickup the item atmy business) ! Sl B2-0040

® 25 Dec 20251407 10134370

5. Used to export an Excel file as

evidence of items in the cart.

6. After completing the order, click
1 <EIT 0 bzT DNk Nt

amevaeror | SCGIWD <+ BaCk
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Step 3 : Check out order JWD vatasare

P pop— 7. Check the delivery address and edit it
= - by typing.
%:LM :L,.,. 8. Used to select another saved address.
f:" ) :_:f ) 9. Used to attach your file (if any).
N i — 10. Used to add additional information.

8

mh - - e - 11. Confirm your order.

11

AMEMBEROF | Sceqymg <+ BaCk
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Step 4 : Order Confirmation

_ 12. A pop -up will appear confirming that the
v i
Order Confrmation order was successful.
s“ccess PRINT oROER BY ORDER DATE BATCH ORDER NUMBER

‘ = e o o 13. A confirmation pop -up will be displayed

Your order has been confirmed.
Order ID: 127086 WerkoxderAccount SALES-01 showing the following details:
99 ull anasounsionun 210203BNS) DBANST . .
Your order hes been sent to your email Phone 027104050 Print 1 for downloading the PDF.

Fax 027104055
Notes:

[ @ cotm |
~

Order By r the user who placed the order.

Order Date 1 the date the order was placed.

o Io Do >

Batch Order Number 1 The number of order.

> Confirm Batch No. 124181 Retrieval&Permout  (+ symmarize < >
WMUm . E s

No-Reply<online@datasafe.cc> © 4 Reply %\ Replyall > Forward & (8 @ -

To: Datasafe Sales wed 12/24/2025 11:16 AM . .

Ce ® CS-conter-gatase: Datasae Service; @ Sureeat Norachan (st vrnay) 14. The system will automatically send a

A This sender online@datasafe.cc is from outside your organization. Block sender
S o beaO e confirmation to your email.
12 K8

Buu Ao DEMO SALES,

e lafuaamairasandouiaoud Moandoaddaa 14
Datasafe has successfully received your order. The details are as follows :

Useinwvulnng (Service Type): i

d7u2u (Quantity): ‘ 1
The order deate’ | After the order is completed, it will be automatically i
Track# Details 1 - 1
R : = I savedinthe Order Status Report  menu. !
\\ _____________________________________________________ ’I

amevaeror | SCGIWD <+ BaCk
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Retrival

Service

A MEMBER OF | SCGq_ymrg

& Permout

J\NB) patasare

STEP 1

g Retrival & Permout Service (selectone)

A Normal Version

A Imported file version

STEPO

E View Cart

STEP 3

=]  Check out order

STEP 4

\/ Order Confirmation

Home



Step 1: Retrieval & Permout (Normal version) JWB vimsee

1. Click 1Retrieval & Permout { at main menu
page.

J\WJ oarasare 1 osmosues _
N 2. Select the service type.
i REFILE

+ o ’ - i -
— ﬁ
ﬂ Order Cart (1) item E | @ view caar

% RETRIEVALAPERMOUT

3. Used Qpsearch 1! 0TkNYDTk <bl

RETRIEVAL&PER

4, Used | Qpsearch 1 gTxkW I blJkt

Service Type *
thdondaviananséiinorughen Delivery (Vv U SERVICETYPE 7 ACCOUNT CODE ITEM CODE ALTERNATE CODE ACTION
e o dnonmsiigniOeery (g e femtom i a 5. If you know the box code to retrieve or
n . " B2-0040 C10134386 ACPVI00012 V4
Delivery (Bring the item to me) . . .
perm out, you can enter it directly in the
Item Code *

field instead of using. Q

A

y Q
d u 6. Click1 ! 1JIJ Th T ONTT

7. The system will display the item on the

1 ®NIJKN <BNTT

8. After completing the order, click Yarkl <

amevaeror | SCGIWD <+ BaCk
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Step 1: Retrieval & Permout (Imported file version) SN vimsare

1. Click ! Retrieval & Permout { at main menu
JWJ vatasare [
page.
% RETRIEVALAPERMOUT
. , 2. Create an Excel file when you have multiple
RETRIEVALBPERMOUT: [ Order Cart (7) items . & oo i
boxes to retrieve or perm out , and specify
Service Type *
- Selecta Service Type - v B L (I LT (T (i either the Item Code or the Alternate Code
Alternate Code * Q i] i-:::ia:;::::?::::::; Delivery (Bring the item to me) AT B Cl1830969 ’. ﬂ (nOt bOth), as Shown n the example.
e [ Sendonmshiah oGt g o ncnsaosm cresomm / ﬂ 3. Use this option to import a created excel file.
Q 1 rin m
2 - | hiondaoiananséhiinnLiandn Detvery ring the e to me B2-0040 Cigaos2 Crig30972 s i
— e naorocor: SN bt 4. Select a service type.
0 thdondavianaisdinouanAn Delivery (Bring the item to me) ES v [ & x fx G10 v IE s £ . ~ ~ .
Detivery (Brng theitem to me) : . . 5. Click 1 <bYDr NW . FIJI Tb | BDNT
A
1 Item Code | 1 |Alternate Code |
Select Service Type fome) ‘; Eiﬁiiii;‘f 2 [ACINV10002 o _
Please choose a service type before a g items to the cart 4 C10134372 3 zz:zxigggi 6' The SyStem WI” dlsplay the Imported
: 5 |c10134373 ACINTI0005 .
- Select a Service Type 0 me) 6 €10134374  ACINV10006 items on the 1 ®J\| 1J K N <b _N T (L
7 C10134375 ACPV100001
o ORI Confirm & Add to Cort R SSR— 2 ggizzz;g 8 |ACPV100002 —
9 ACPV100003 H H It Y
<
filcwners 10| AcPv100004 7.  After completing the order, click Tar kl E
5 5 c10134320 11 ACPV100005
13 |c10134382 | 12 ACPV100006
o | 13 ACPV100008

avemeenor | SCGIWD - BaCk
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Step 2 : View Cart JWB oatasare

JWDnATASAFE 49 wosus 1. Check and select your required order.

!auvmrmm + ADDNEW \ ‘ @ RETRIEVAL&PERMOUT I | P Access

2. Used ﬂ) delete not required order.

CHECK OUT ORDER

3. Used f‘ > edit your order.

DETAILS QUANTITY  PLACED IN CART

Search Search

4. Display the box code(s) in order.
= hdondavianansélinuugndn Delivery (Bring the item to me) Delivery SALES-01
U 1 Retrieval&Permout (Bring the item to me) ! ® 25Dec 20251716
— . thdondoviananséinuuand Delivery (Bring the item to me) Delivery SALES-01
U2 WLHD DAL (Bring the item to me) ! ® 25Dec20251716 5 Used t t E | fil
0 3 iR thdondavianaiséinuugnd Delivery (Bring the item to me) Delivery SALES-01 1830972 ' Se 0 ex p ortan xcel e as
- S ehott (Bring the item to me) ! ® 25 Dec2025 1716
- _ (ndundovanashinugnin Detvery Bingh e tomeDevery SALES-01 , evidence of items in the cart.
0 4 Retrieval&Permout R 1 B2-0040 3093 (@ 4 6
(Bring the item to me) ® 25Dec 20251716
-~ v thdondavianansdtinuuandn Delivery (Bring the item to me) Delivery SALES-01 J
0O s Retrieval&Permout P — 1 & 5 i 2 82-0040 cng30974 (9 V] ﬁ
2 ) thdonadavnaisdtinouanim Delivery (Bring the item to me) Delivery SALES-01 9 1 1
O & | Retielapemon — b B2:0040 w0 (@) /0 6. After completing the order, click
thdondavianaiséinuuand Delivery (Bring the item to me) Delivery SALES-01 ) Y
- ) 0040
u 7 ReinevaReio (Bring the item to me) ! ® 25Dec2025 1716 B2 cigsogrs (@) 4 e l <EKI| U bz -,I_- b N IJ K N [

amevaeror | SCGIWD <+ BaCk
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Step 3 : Check out order JWD vatasare

P pop— 7. Check the delivery address and edit it
= - by typing.
%:LM :L,.,. 8. Used to select another saved address.
f:" ) :_:f ) 9. Used to attach your file (if any).
N i — 10. Used to add additional information.

8

mh - - e - 11. Confirm your order.

11

AMEMBEROF | Sceqymg <+ BaCk




Step 4 : Order Confirmation

> Confirm Batch No. 124181 Retrieval&Permout  (+ symmarize

| )

No-Reply<online@datasafe.cc>

To: Datasafe Sales
Cc: ® CS-center-datasafe; Datasafe Service; @ Sureerat Norachan (a¥es usuiey)

A\ This sender online@datasafe.cc is from outside your organization.

= web-order-ba278c¢90-95af-4...
12 K8

Buu Ao DEMO SALES,

e lafuaamairasandouiaoud Moandoaddaa
Datasafe has successfully received your order. The details are as follows :

@ € Reply %\ Replyall > Forward & [88 -

wed 12/24/2025 11:16 AM

Block sender

J\WE) patasare

12. A pop -up will appear confirming that the
L
v v
Order Confirmation order was successful.
success PRINT OROER BY ORDER DATE BATCH ORDER NUMBER
e ‘ ‘ e o e 13. A confirmation pop -up will be displayed
s 1. 09008 Wt Accurt SALES-O1 showing the following details:
Your order has been sent to your emsil o oznous0 e A Print 1 for downloading the PDF.
- - A Order By [ the user who placed the order.
¥  Next
A Order Date | the date the order was placed.
A

Batch Order Number 1 The number of order.

14. The system will automatically send a

confirmation to your email.

llssmvngms (Service Type): l’_ “
49U (Quantity): 1
R i After the order is completed, it will be automatically i
1 . 1
R oot 2 ! savedinthe Order Status Report  menu. !
\\ ______________________________________________________ I

AMEMBER OF | SCGJWD
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AcCcess room

& By E -mail Service

A MEMBER OF | SCGJWD

LOGISTICS

JWN
STEP 1

g Access room & By E -mail Service (select one)

A Normal Version

A Imported file version

STEPO

E View Cart

STEP 3

=| Check out order

STEP 4

\/ Order Confirmation

DATASAFE

Home



_ _ _ J\NB) patasare
Step 1: Accessroom & By E -mail Service (Normal version)

1. Click 1 | T | « &t mdin menu page.

JW vatasare 0 ovosus 2. Select the service type.

— 3. Used Qbpsearch 11 0TkNYDTk <bl
ACCESS: ) ordercart (1) item 1 ® vewor

4. Used | R psearch 1 g Tk W I blikt

Service Type *
unsundavionaisaciuw Access (1 will a v SERVICETYPE ACCOUNT CODE ITEM CODE ALTERNATE CODE ACTION
5. If you know the box code, you can enter it
Alternate Code * usundavianansicchiuw Access (1 will access/pickup the item at . e T / a - . . - .
QN herecordscenter) = nternal directly in the field instead of using. Q
Item Code *
/ Q 6. Click 1 ! 1J1IJ Tb [T BNTT

¥ Addto Cart

7. The system will display the item on the

) ONWUKN <DNTt U

8. After completing the order, click larkl <

amevaeror | SCGIWD <+ BaCk
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: : : : J\NB) patasare
Step 1 : Accessroom & By E  -mail Service (Imported file version)

1. Click I | T [ « &tmain menu page.

2. Create an Excel file when you have multiple
‘ boxes to use, and specify either the Item
- Code or the Alternate Code (not both), as

shown in the example.

n 3. Use the option to import a created excel file.
4. Select a service type.
5. Clickl <bYRr NW . 113 Tb T BN
ES v [BE] fl‘
' A B A .
1 Item Code | 6. The system will display the imported
Select Service Type 2 C10134370 .
3 10134371 itemsonthe 1 ®NIJk N <HDNTT 1
Please choose a service type before a g items to the cart. 4 C10134372
5 |c10134373
-~ Select a Service Type - 6 C10134374 _ _ =
7 €10134375 7. After completing the order, click Y Oar kl <i
Cancel Confirm & Add to Cart 8 |C10134376
9 C10134377
10 €C10134378

11 €10134379
5 12 10134380
13 |c10134382
14

amevaeror | SCGIWD <+ BaCk
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